CAPTURE

A Guide for 3rd Party Stakeholders



You have been invited to provide packaging content for an upcoming artwork project.

Please use this guide to complete the setup of your account, then familiarize yourself with
Capture’s basic layout and purpose.

Additional information can be found on our website here:
\https://www.capturedata.app/help\

Step 1 - Check your inbox for a‘invitation email.

REQUIRED ACTION: For security reasons, before you can sign into Capture, we need to you to please
verify yourself as the account owner by clicking the ‘Accept Invitation’link found in the sent when
your account was created.

Here's an example of the Invitation Email:

Please check your spam folder
ifit’s not in your inbox. Invitation to Join Capture Online

Demo,

You've been invited to join Capture Online to help curate packaging content for

ACCEPT INVITATION

Once you've accepted this invitation, you'll be able to sign into Capture using your corporate
zTest email address and password.

Sign-in Email

Password Your password is the same as the one you use to access other

applications provided by *

* PLEASE NOTE: Capture Online does not store passwords. If you've lost or forgotten yours,
please contact the IT department at

IMPORTANT: Capture has been configured to only send email notifications within
information considered to be important by your department heads.

To keep these important notifications from get marked as junk, please add emails coming
from [anyone]@capturedata.app to your safe senders list.
You are receiving this email because you or your company has requested that you have a Capture account

f you feel that you've received this email in error, please email support@capturedata.app for assistance.


https://www.capturedata.app/help

Depending on how your email service is configured, you will see either 2a or 2b.

Please proceed with the option you see.

Step 2a - Enter Password

B® Microsoft
Enter password

Password

D Keep me signed in
Forgot password?

Sign in with a different Microsoft account

This is the password you created when
using this account to authenticate to
some other Microsoft-related (eg:
Office 365 or a computer running any
Microsoft operating system.

Step 2b - Send a Code

Jpg”
Sigh in

We'll send a code to to sign
you in.

Click to receive a code in your inbox.

jpg”?

Enter code

We just sent a code to

23731393

Enter that code here, then click‘Sign In"to
continue.



Step 3 - Review & Accept Permissions

Please review then accept permissions by clicking the
BE \icrosoft blue ‘Accept’ button.

o Our privacy policy can be found here:
Permission requested by: \https://www.capturedata.app/privacy—policyA

CAPTURE by Jupiter Prestige Group
" jpgglobal.net

By accepting, you allow this organization to:

~ Receive your profile data

Your profile data means your name, email address, and
photo

~ Collect and log your activity

Your activity data means your access, usage, and content
associated with their apps and resources

~ Use your profile data and activity data

This data may be used with your access and use of their
apps and resources, as well as to create, control, and
administer an account according to their policies
You should only accept if you trust CAPTURE by Jupiter Prestige
Group. CAPTURE by Jupiter Prestige Group has not
provided a link to their privacy statement for you to review.
You can update these permissions at
https://myaccount. microsoft.com/organizations
Learn More

This resource is not shared by Microsoft.

Step 4 - Sign In

Or click here:
\https://live.capturedata.appﬂ

Welcome to Capture Online

Sign in here for secure access to your
packaging content.

— I;, Click here to sign in using your
corporate account.

Terms & Conditions Privacy Policy



https://www.capturedata.app/privacy-policy/
https://live.capturedata.app/

Step 5 - Familiarize Yourself with Capture

At this piont, you may or may not have an active task. So please take a moment to familiarize
yourself with Capture’s interface.

The Home page provides a summarized view of your tasks and projects.
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The Tasks page will refresh automatically with new task information once it’s time to start work. At
the same time, you'll also receive an email notification.
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Home > Tasks

TASKS TASK HISTORY
Rock and Roll!

You don't have any current tasks to complete.
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The Projects page shows all projects you have rights to view.
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Clicking a project name on the Tasks or Projects page takes you directly to its Content page.

You can think of the Content page like an online spreadsheet (or content grid), where users are
tasked to author, review or amend packing content all in one place.
and
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Once you've received your task notification...

Step 1 - Click to Start Work

You're task is active once you receive the
or see it visible on the .

New Author Task

My,

You have been assigned the following task...

Project v3.4.2 User Experience Demo 003
Task Vendor Content

Assigned To My Supplier

Due Date 9/6/2022

Start Date 9/2/2022

Home > Tasks

TASKS TASK HISTORY

You are receiving this email because you ha{ie been requested to complete this task within Capture

If you feel that you've received this emaj/in error, please email support@capturedata.app for assistance
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Step 2 - Author Content into Assigned Columns
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Author content into each cell assigned to you.
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Step 3 - Submit Your Work

Once all required content has been entered into the project’s content page, to submit your
work and finish your task.
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Additional Assistance

Here are some additional references to help you along:

. NVhat do the various colors indicate within the pack content grid?\

. h’ime—saving tips to make authoring packaging content easieﬁ

° kopy content from Excel then paste into Capture\

° kopy content within Capture to your clipboard to paste elsewhere‘

° IManuaIIy type text into the content grid using your keyboard\

° [Author content in-line or in table-style formaﬂ

° |Rep|icate content within a column\



https://www.capturedata.app/help/posts/how-to-navigate-the-pack-content-grid/
https://www.capturedata.app/help/posts/what-do-the-various-colors-indicate-within-the-pack-content-grid/
https://www.capturedata.app/help/posts/maximize-your-view-of-the-content-grid/
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier/
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier#excel
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier#capture
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier#keyboard
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier#table
https://www.capturedata.app/help/posts/time-saving-tips-to-make-authoring-packaging-content-easier#replicate

