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BEREAVEMENT REQUEST

Date: _______________________
As outlined in the contract, In the event of the death of a member of an employee’s immediate family, Advantus Corp will allow up to (3) work days’ funeral leave, granted to be used for the purposes of arranging, attending and resolving personal affairs with regard to the death of a relative. Leave must begin no later than the day of the funeral.  Members of the immediate family, shall be limited to the employee’s spouse, children, stepchildren, mother, father, brother, sister, grandparents (maternal and paternal) and spouse’s mother and father. 

No employee may elect to receive funeral pay in lieu of time off.   


Employee Name: __________________________________________________________________
Relation to Deceased: ______________________________________________________________
Requested Day(s) off: ________________________________________________________________
Comments: ______________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

___________________________			___________________________
Employee Signature					Date
[bookmark: _GoBack]

___________________________			___________________________
Approved By						Date
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Advantus Corp.

12276 San Jose Boulevard
Building 618

Jacksonville, FL 32223
Tel: 904.428.0091

Fax: 904.482.0099
www.advantus.com




